1. A method for controlling access to a device having a scanner that is 
used for scanning images into memory and a plurality of features, comprising: 

optically scanning a tag with the scanner; 
receiving information from the tag during the scanning process; 
determining whether a bearer of the tag can access the device at all based 
upon information scanned from the tag. 

2. The method of claim 1, wherein access is granted to some, but not all 
of the features of the device. 

3. The method of claim 1, wherein the tag is a badge. 

4. The method of claim 1, wherein the tag contains a bar code. 

5. The method of claim 1, wherein the tag contains glyphs. 

6. The method of claim 1, wherein the device is a printing device. 

7. The method of claim 1, where the device is a facsimile machine. 

8. The method of claim 1, wherein the device is a scanner connected to a 
network. 
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9. A method for transferring documents from one location to another, 
comprising: 

sending at least one document to be transferred to the queue of a device 
having facsimile capabilities; 

feeding a tag having markings on at least one side through the device 
operably connected to the device having facsimile capabilities so that the tag may 
be read and information including the number to which the job is to be sent is sent 
to the facsimile machine; 

only transferring the job if the information from the tag includes the 
security code associated with the document. 

10. The method of claim 10, wherein the tag contains a bar code. 

1 1 . The method of claim 10, wherein the tag contains glyphs. 

12. A method for using a device having a scanner that is used for scanning 
images into memory and a plurality of featiwes, comprising: 

optically scanning a tag with the scanner; 
receiving information from the tag during the scanning process; 
setting user formatting preferences for the device based upon information 
received from the tag. 

13. The method of claim 12, wherein the formatting preferences are 
included in the information read from the tag. 

14. The method of claim 12, wherein the formatting preferences are stored 
in the memory of the printer and are correlated with a user's identification read 
from the tag. 
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15. The method of claim 12, where the tag is a badge. 

16. The method of claim 12, wherein the tag contains a bar code. 

17. The method of claim 12, wherein the tag contains glyphs. 
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